Chapter 6 REPORTS SYSTEM

AUTOMATED PERSONAL PROPERTY MANAGEMENT SYSTEM
APPMS 6.00

Report Process
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REPORTS MENU

Reports Menu

The Reports System offers APPMS users seven types of APPNMS
reports, each type corresponding to and generated by one of the
previ ous Main Menu sel ections.

When the [Reports] option on the APPMS Main Menu is highlighted,
the follow ng screen is displayed:

g’,ﬂ‘.ﬁ.utumated Perzonal Property Management System [APPM5]
Property  Accounts Bl Ltilities LOGOFF
Property Master Reports
Property Inventory Reports
Hand Receipt Account Report
Document H‘egiéter report

- v v ¥

Catalog Report
Inventary Reconciliation Reports»
Pre-Loaded Property Report  »

Autornated Personal Property Management Systerm

Record: 111 [ ] | | | |

Sel ect the desired report option.

REPORTS MENU
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Reports Menu

Each option on the Reports Menu w il be discussed on the
foll ow ng pages in the nenu order.

Option [ Property Master Reports] is used to view the Property
Book Master Report and the Excess Property Listing Report.

Opti on [Property Inventory Reports] is used to view the
Property Inventory Report and the PIL with Transfer of HRA
Hol der Report.

Opti on [Hand Receipt Account Report] is used to view the Hand
Recei pt Account Report.

Option [ Document Register Report] is used to view the Docunent
Regi ster Report.

Option [Catalog Report] is used to view the Conpl ete Catal og
Report.

Option [ Inventory Reconciliation Reports] is used to view the
| nventory All, the Inventory Reconciliation Report, the
| nventory Shortage Report, and the Inventory Overage
Report.

Opti on [ Pre-Loaded Property Report] is used to view the
Pendi ng Requi sitions Report, the Approved Requisitions
Report and the Received Property Report.

REPORTS MENU
GENERAL REPORT | NFORMATI ON
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PARAMETER OPTI ON

Parameter Option

Parameters can be entered for every report

Most of the reports for APPMS use a paraneter option.
The user can enter nore than one paraneter. |If a paraneter field
is a date enter the format as DD MON- YYYY. |If a paraneter field
is a cost field, enter in the format 999, 999, 999. 99.

Enter the paranmeters for the report and click the Submit Query
button to run the report. Cick the Reset button to clear the
report paraneters.

- Netscape !Em
File Edit ¥iew Go Communicator Help
+« @ A DN 2 £ S & G
Back Forwsrd Reload  Home  Search  Guide Frint  Security  Stop
W Bookmarks & Location:nitp://206.239.183.1 06/ cache/ 1 9524864 him
ﬁlnstantMessage Members Wi'abhdail Connections BizJournal SmartUpdate Mktplace

Submit Query | Resetl

CATATLO= REFPORT

Enter walues for the parameters

Beginning
Catalog
Ending Catalog

Catalog MNoun

Catalog
Nomenclature
Catalogl
Pilferable
Catalog RICCI
Code

Catalog LCC Code

Catalog ECC Code

Catalog LIN Code

W

|Document; Done S sl o2 2|

REPORTS MENU
GENERAL REPCORT | NFORMATI ON
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Print Option

PRI NT OPTI ON

1. The Screen is the default print destination.

Use the left and right arrow keys or the bottom scrol
right on the screen and up or

to nmove the report left or

down to nove from one page to anot her

2. The Printer option:

bar

Fromthe nenu click on file and then click on print option.

The follow ng screen wll

5 Netscape

File Edit ¥iew Go Communicator Help

be di spl ayed.

4« ¢ 3 o/ &2 £ & &

Back Fonvard Reload  Home  Search  Guide Print  Security  Stop

Wl Bookmarks A Location: [hip://206.239.163.1 06/ cache/ 35663353 him
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Print m
—Printer
As of: 02/15/1399 Mame: IHPLaserJeMPIus LI Properties I Page no: 1
Catalog Id Ca Status: Default printer; Ready LoC ECC LIN ]
Mo Type: HF LaserJet 4 Flus
Where: WHTSERVERV\HP@MNT Server
7000-00-000-0215 et Comment: I” Printto file N
7021-00-C00-0056 CC D
70Z1-00-c00-0142 o —Printrange Copies
7021-00-c00-0144 C¢ & Al il o gpies: m
7021-00-C00-0157 C¢ ¢ Poges from-|1— to-l—
7021-00-c00-0165 C¢ S =
7021-00-c00-0172 C¢ ) Beletimn Ijl =
7021-00-C00-0180 C¢
7021-00-Cc00-0181 ¢ oK | cancel
7021-00-Cc00-0183 C1
7021-00-c00-0216 CPU 4B6D¥/ 66 0 N
7021-00-c00-0246 COMPUTER 4BEDHZEE 0 N =
7021-00-C00-0254 COMPUTER W/KEY 486 DHZ-66A 0 N
7021-00-c00-7017 COMPUTER 4B86DH 0
7021-00-c00-701% COMPUTER 4B86DK2 0
-
ST R ST e er rre—— I _LFJ
=l % e e L |
REPCRTS MENU
CGCENERAL REPORT | NFORVATI ON
PRI NT OPTI ON
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Print Option

1. To change the nane of the printer, select fromthe |list of
printers on the |ist.

2. dick the bold button and sel ect Landscape orientation. dick
the bold button to return to the print screen.

3. User can select a print range and a nunbers of copies to print.

4. Make appropriate selection and then click the OK button to print
the report.

5. Aick the cancel button to cancel the print transaction

REPORTS MENU
GENERAL REPORT | NFORVATI ON
SAVE CPTI ON
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Save Option

The report can be saved to a file.

Fromthe nenu click on file and then click on Save As fTile option.
The follow ng screen is displayed:

SEIF

Save in: !@commonfiles _:J ‘l‘f_ﬁ :
|1 microsoft shared
| 1 0dbe
|1 Services
|1 Symantec Shared arlpdate tktplace
I System
U.8 ARMY CORPS - W/G0G6080
) PORT Page no: 1
File narme: \ﬂl
Save as type: IHTMLFiIes j Cancel | re RICC LCC ECC  LIN
lo000-00-000-0000 T TESTING i] A 1p TG
1111-11-111-1113 DIZE ARRAY SUBASSY S5YS 001 CYBER 962/31 i] R
WEC3 CEO0Z407
1111-11-111-1114 DIZE ARRAY SUBASSY S8YS 001 CYBAZ/31 WPC3I R Sp 121777
CEODO7078
1111-11-111-1115 DISE ABSY CYBER 962/31 SYS§ 0001 WPC3 CE 0 B 2p 999999
0ooo37?
1111-11-111-1116 INTERFACE DEVICE MNF MDI CYEER 962/31 SysS0001 g R Sp
WPC3
1111-11-111-1117 INTERFACE DEVICE MNF MDI &¥g 001 WPC3 CE-00050 O R S5p
1111-11-111-1118 EBOARD Z25RVA M 60 HERTZ CYBER 962/31 8v8 ] R 5p
0001 wpo3 CEO73
1111-11-111-1119% COMPUTER CYBER 962/32 8vs 006 WEC4 CE-000%00 O R 3p
1111-11-111-1121 DIZE ARRAY SUBASSY CYBER 962/32 sYS 006 i] R Sp
WPCd CEO03866
1111-11-111-1122 DIZE ARRAY SUBASSY CYBER 962/32 sYS 006 i] R Sp
WPCd CEOOB119
1111-11-111-1123 INTERFACE DEVICE MNF MDI CYBER 962/32 8Ys 006 g R Sp _ILI
4

|E3%% of 958K (at 95.4K/sec, 37 secs remaining) S sl o2 2|

Enter the file nane and click the Save button to save the report to
file.

Aick the cancel button to cancel transaction w thout saving.

REPORTS MENU
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Property Master Reports

The Property Master Reports includes the Property Book Master
Report and the Excess Property Listing Report.

1. The Property Book Master Report contains the Bar Tag Nunber,
Location, HRA No., Mijor Noun, Serial Nunber, Catal og Nunber,
Uilization Code, R CC Code, Transaction Code and Date, Funding
Code, Disposal Code, D sposition Synbol, Acquisition Cost and
Dat e, Nomencl ature, Authorization, Wrk Code, Accessory
Description and Cost, and Total Cost for each property item

A summary of Total Property Line Itens and Value will concl ude
the report.

For an exanple of the Property Book Master Report, see sanple
report in the Appendi X.

Fi el ds avail abl e for Paraneter options are:

Bar Tag, Authorization Id, Catalog I D, Docunent Reg no,
(Catal og) Noun, Fund Code, (Catal og) Nomencl ature, D sposal
Synbol, HRA NO D sposal Code, From HRA No, Supply Code, Room
No, Uilization Code, Extended Cost, Part No, Accessory Cost,
Model No, Purchase Order No, Manufacturer, Requisition No, Ad
Bar Tag, Acquisition Date, Record Added Date, Acquisition Cost,
Trans No, Serial No, Transaction Date, Inventory Date, Location,
Due Date, Transaction Code Id.

REPORTS MENU
PROPERTY MASTER REPORTS
Property Book Master Report
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Frint  Security  Stop
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Submit Guery | Reset

Bar Tag No
Catalog No
Noun
Nomenclature
Hra No

From Hra No
Room Mo
Extended Cost

Accessory Cost

Purchase Order No

Dequisition No
Aeomqmisition Date
Acquisition Cost
Serial No
Inventory Date

Due Date

PROPERTY EBOOK MASTEDR DEPORT PARAMETERS

Enter walues for the parameters

Enter Datel(s) in format DD-MON-TYYT
Enter Cost(s) in format 353333335 39

l— Authorization Id
l— Document Reg No
l— Fund Code
l— Disposal Symhal
l— Disposal Code
l— Supply Code
|— Ttilization Code
l— Part No

Model HNo
Manufacturer

l— 0ld Bar Tag
l— Pecord Added Date
l— Trans HNo
l— Transaction Date
l— Location

Transaction Code Id

n

|Document; Done

REPCRTS MENU

ARCH VE PROPERTY BOOK MASTER REPORTS
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Archive Property Book Master Report

The Property Master Reports include the Archive Property Book
Master Report and the Archive Excess Property Listing Report.

1. The Archive Property Book Master Report contains the Bar Tag
Nunmber, Location, HRA No., Mjor Noun, Serial Nunber, Catal og
Nunber, Wilization Code, R CC Code, Transaction Code and Date,
Fundi ng Code, D sposal Code, D sposition Synbol, Acquisition
Cost and Date, Nonenclature, Authorization, Wrk Code, Accessory
Description and Cost, and Total Cost for each property item

A summary of Total Property Line Itens and Value will concl ude
the report.

For an exanple of the Archive Property Book Master Report, see
sanpl e report in the Appendi x.

Fi el ds avail abl e for paraneter options are:

Bar Tag, Authorization Id, Catalog I D, Docunent Reg no,
(Catal og) Noun, Fund Code, (Catal og) Nomencl ature, D sposal
Synbol, HRA No, D sposal Code, From HRA No, Supply Code, Room
No, Uilization Code, Extended Cost, Part No, Accessory Cost,
Model No, Purchase Order No, Manufacturer, Requisition No, Ad
Bar Tag, Acquisition Date, Record Added Date, Acquisition Cost,
Trans No, Serial No, Transaction Date, Inventory Date, Location,
Due Date, Transaction Code Id.

REPORTS MENU
ARCH VE PROPERTY MASTER REPORTS

Archive Property Master Report
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Submit Guery | Reset ;I

ARCHIVE PROPERTY

Enter walues for

REPORT PARAMETERS

the parameters

Enter Dateis) in

Enter Cost(s) in

format DD-MON-TVTY
Format 993333993 33

Bar Tag No I Authorization Id
Catalog No I Document Beg No
Noun I Fund Code
Nomenclature I Disposal Symbol
HEA No I Disposal Code

From HRAL No I
Supply Code

Room Mo I Utilization Code

Extended Cost I Part No

Accessory Cost I Model No
Turchase Order No I

Hamafacturer

Pequisition No | 0ld Bar Tag No

Acruisition Date I Record Added Date

Acoquisition Cost I Transaction No
Serial Mo I Transaction Date
Inventory Date I Location
Due Date I Transaction Code Id
|
=il |Document; Dane S =R

REPORTS MENU
PROPERTY MASTER REPORTS
Excess Property Listing Report
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2. The Excess Property Listing Report contains the Bar Tag Nunber,
Cat al og Nunber, Maj or Noun, Nomenclature, Serial No., Location,
Manuf acturer, Acquisition Date, Wilization Code, Value, Funding
Code any Accessories Description and Cost, and Total Cost for
each property item nmarked as excess.

A summary of Total Property Line Itens and Value will concl ude
the report.

For an exanpl e of the Excess Property Listing Report, see sanple
report in Appendi Xx.

Fi el ds avail able for paraneter options are:

Bar Tag Nunber, Catalog I D, Docunent Reg no, (Catal og) Noun,

D sposal Synbol, Fund Code, (Catal og) Nonenclature, HRA No,

D sposal Code, From HRA No, Supply Code, Room No, Wilization
Code, Extended Cost, Part No, Accessory Cost, Mdel No,
Purchase Order No, Manufacturer, Requisition No, dd Bar Tag,
Acqui sition Date, Record Added Date, Acquisition Cost, Trans
No, Serial No, Transaction Date, Inventory Date, Location, Due
Date, Authorization Id, Transaction Code Id.

REPORTS MENU
PROPERTY MASTER REPCORTS
Excess Property Listing Report
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[
EXCESS PROPERTY LISTING REPORT PARAMETERZ
Enter waluss for the parametsrs
Enter Date(=) in format DD-MON-YYYY
Enter Cost(=) in format 299939393933
Far Tag He | Doc Register No |
Caralog Ho I Fund Code I
I Dispezal Sym |
Houn
Homencl ature I Eoom Ko I
Hra Ho | Disposal Code |
From Hra Ho | Supply Code |
Extended Cozt | Usilizatien Code |
Accesmory Cost | Part Neo |
Purcha=e 0zxd Ho I Model Ko I
Bequizition We | Manufactursz |
Acquisivion Dace | 014 Far Tag Ko |
I Record Add Date I
Acquizition Cost
Berial Mo I Transaction Ho I
Inventory Dace | Transacwion Date |
Tue Date | Location | s
Zuthorisation Id | Trans Code 14 IBDTH j‘ v|
=5 |Document; Dane

REPCRTS MENU

PROPERTY MASTER REPORTS

Archive Excess Property Listing Report
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3. The Archive Excess Property Listing Report contains the Bar Tag
Nunber, Catal og Nunber, Major Noun, Nonenclature, Serial No.
Location, Manufacturer, Acquisition Date, Wilization Code,

Val ue, Fundi ng Code any Accessories Description and Cost, and
Total Cost for each property item marked as excess.

A summary of Total Property Line Itens and Value will concl ude
the report.

For an exanpl e of the Archive Excess Property Listing Report,
see sanple report in Appendi X.

Fi el ds avail abl e for paraneter options are:

Bar Tag Nunber, Catalog I D, Docunent Reg no, (Catal og) Noun,
Fund Code, Di sposal Synbol, (Catal og) Nonencl ature, D sposal
Code, HRA NO From HRA No, Supply Code, Room No, Wilization
Code, Extended Cost, Part No, Accessory Cost, Mdel No,
Purchase Order No, Manufacturer, Requisition No, dd Bar Tag,
Acqui sition Date, Record Added Date, Acquisition Cost, Trans
No, Serial No, Transaction Date, Inventory Date, Location, Due
Date, Authorization Id, Transaction Code Id.

REPORTS MENU
PROPERTY MASTER REPORTS
Archive Excess Property Listing Report
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[
ARCHIVE EXCESS FROFERTY LIST ING REFORT FARAMETEERS
Enter wvalues for the parameters
Enter Dave(=] in format DD-MON-YY¥Yy
Enter Cost(=] in format 999999999_393
Bar Tag Ho Doc Register o |
Catalog He Pund Code I
Woun Disp Zym I
Homenclature Room Humbex I
Hra Ho Dispo=sal Code I
From Hra We Supply Code |
Extended Cos=t Teilisation Code I
Accessory Cost FPart Ho |
Purcha=s 0zd Ho Model Ho I
Bequizition He Manufacturss |
Acquisivion Date 01d Far Tag |
Acquizition Cost Record 24d Date I
Serial Ho Tran=action Ho I
Inwventory Date Transaction Date |
Due Date Location I oo
dutherization Id Trans Code Id BOTH vI v|
=5 |Document Done

Property Inventory Reports

REPCRTS MENU

PROPERTY | NVENTCORY REPORTS
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The Property Inventory Reports include the Property |Inventory
Report and the PIL with Transfer of HRA Hol der Report.

1. The Property Inventory Report contains the Bar Tag Nunber,
Cat al og Nunber, Serial Nunber, Location Building and Room
Acqui sition Date and Cost, Docurent Nunber, |tem Val ue,
Manuf act urer, Nonmencl ature, and Authori zation, Noun, Fund Code,
Accessory Description and Cost, Total Accessory Cost and Tot al
Cost for each property itemassigned to the requested HRA

A summary of Total Property Line Itens and Value will conclude
the report, along wwth a place for certification by the HRA

For an exanple of the Property Inventory Listing, see sanple
report in Appendi X.

The HRA No. is the only paraneter option for HRA report.
The HRA No. and Sub-HRA No. are the only paraneter option for
SUB- HRA report.

E‘iAulommed Personal Propeny Management System (APPMS) Eﬁn

Exit

PROFERTY INVENTORY
HRA & SUB-HRA
REPORT PARAMETERS

" Sub-HRA Report

Hra Number: I:l 5
Sub-HRA Mumhber: I:I

Ok Cancel

Record: 11

REPORTS MENU
PROPERTY | NVENTCORY REPORTS

Property Inventory Reports
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2. The PIL with Transfer of HR Hol der Report contains the Bar Tag
Nunber, Catal og Nunber, Serial Nunber, Location Building and
Room Acquisition Date and Cost, Docunent Nunber, [Category
Code, Item Val ue, Manufacturer, Nomencl ature, and Authorizati on,

Noun, Accessory Description and Cost, Total Accessory Cost and
Total Cost for each property itemassigned to the requested
HRA.

NOTE: Property itens that have been marked, as transferring to
another HRA will not be shown. Property itens that have been
mar ked as being transferred to this HRA will be shown.

A summary of Total Property Line Itens and Value will concl ude
the report, along wwth a place for certification by the HRA

For an exanple of the PIL with Transfer of HRA Hol der Report,
see sanple report in Appendi X.

The HRA No. is the only paraneter option for HRA Report.
The HRA No. and Sub-HRA No. are the only parameter option for
SUB- HRA Report.

EaAulnmﬂled Personal Property Management System (APPMS)

Property Inventory Listing
With Transfer Of HRA Holder
HRA & SUB-HRA
Report Parameters

& HRA Report € Sub-HRA Report

Hra Nurmber: l:lﬂ
Sub-Hra Number, I:l

QK | Cancel ‘

Recard: 101

REPORTS MENU
HAND RECElI PT ACCOUNT REPCRT

Hand Receipt Account Report
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The Hand Recei pt Account Report contains the HRA No., Hand Recei pt
Hol der, O fice Synbol, Location, Last Inventory Date, Appointnent
Dat e, Tel ephone Nunber and Address for each APPMS Hand Recei pt
Account Hol der.

A summary of Total Nunber of accounts will conclude the report.

For an exanpl e of the Hand Recei pt Account Report, see sanple
report in Appendi x.

Fi el ds avail able for Paraneter options are: HRA No, Ofice Synbol,
HRA Nane and Locati on.

- Netscape !Em
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< @& A DX} 2 £ S & @

Back Forwsrd Reload  Home  Search  Guide Frint  Security  Stop

il w# Bookmarks A Location:[hip://206.239.163.106/cache/ 21873451 him|

i ﬁlnstantMessage Members Wi'abhdail Connections BizJournal SmartUpdate Mktplace

Submit Query | Resetl

HAND RECEIFT ACCOUNT REFORT

Enter values for the parameters

Hra NDI

Hra Office Symboll

Hra Namel

Hra Lacationl

W

|Document; Done S sl o2 2|

REPCRTS MENU

SUB HAND RECEI PT ACCOUNT REPCRT

Sub Hand Receipt Account Report
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The Sub hand Recei pt Account Report contains the HRA No., Hand
Recei pt Hol der, Ofice Synbol, Location, Last |Inventory Date,
Appoi nt nent Date, Tel ephone Nunber, and Address for each APPNMS
Hand Recei pt Account Hol der.

A summary of Total Nunber of accounts will conclude the report.

For an exanple of the Sub hand Recei pt Account Report, see sanple
report in Appendi x.

Fi el ds avail able for paraneter options are: HRA No, Sub-Ha Nane,
Sub-Hra Location and Sub-Ha O fice Synbol .
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Submit Query | Resetl

SUE HAND RECEIPT ACCOUNT REFPORT

Enter wvalues for the parameters

Hra HNo |DDQ—AUGUSTINE, WWILLIAM Ll
Sub-Hra Name I

Sub-Hra Lozation I

Sub-Hra Office
Fymbol

W

[http:/ fhome netscape.comfbookmark/4_05/ptmembers. html 7t SR e

REPORTS MENU
DOCUMENT REG STER REPCRT
Document Register Report
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The Docunent Regi ster Report contains the Docunment Nunber, Trans
Code, Bar Tag Nunber, Catal og Nunber, From and To HRA Nunbers,
From and To Cost Accounts, Transaction Anmount, Noun, Remarks, and
Transaction Description for each Docunent Register Transaction.

A sunmmary of Total Number of Transactions will conclude the
report.

For an exanpl e of the Docunment Regi ster Report, see sanple report
i n Appendi X.

Fiel ds avail able for paraneter options are: Transaction No,

Aut hori zation 1d, Transaction Code, Wrk Code, Transaction Date,
From Wrk Code, Bar Tag No, From HRA, Catal og No, Fund Code,
Location, Utilization Code, Purchase Req. No, Part No,

Requi siti on No, Mddel No, Acquisition Date, Manufacturer, Seri al
No, Renmark, Docunment Reg No, Catal og Noun, HRA No, Catal og
Nomencl at ure, Room and Cat al og RI CC Code.

- Netscape !Em
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ry
Submit Query | Reset | I—
DOCUMENT REGISTER REPORT
Enter values for the parameters
Enter Datei(s) in format DD-MON-YYYY
Enter Costis) in format 299929399 39
Transaction No I Authorization Id I
Transaction Code I Work Code I
Transaction Date I From Work Code I
Bar Tag No I From Hra I
Catalog NDI Fund Code I
Location I Utilization Code I
Purchase Req No I Part No I
Requisition HNo I Model HNo I
Acguisition Date I Manufacturer I
gerial HNo I Remark I
Document Reg No I Cataloy Noun I
Hra No I “atalog Nominclature I
Foom I Catalog RICC I |
|
=il |Document; Dane Sl a aP 2|

ARCH VE DOCUMENT REG STER REPCRT
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Archive document Register Report

The Archive Docunent Regi ster
Nunmber, Trans Code,
HRA Number s,

Renmar ks,

Report contains the Docunent

Transacti on.

A summary of Tot al
report.

For an exanpl e of the Archive docunent Regi ster
sanpl e report

Fi el ds avail abl e for

Cat al og Nonencl ature,

- Netscape

File Edit ¥iew Go Communicator Help

Bar Tag Nunber,
From and To Cost Accounts,
and Transaction Description for each Docunent Register

Nunber of Transactions will

Cat al og Nunber,
Transacti on Anmount,

From and To
Noun,

concl ude the

i n Appendi Xx.

par aneter options are:
Aut hori zation 1d, Transaction Date, Wrk Code,
Bar Tag No, From HRA, Catal og No, Fundi ng Code,
Utilization Code,
Model

Pur chase Order
No, Acquisition Date,
Docunent Reg No, Catal og Noun,

Manuf act ur er,

Transacti on No,
From Wr k Code,
Locati on,

No, Part No, Requisition No,
Serial No, Remark,
Transacti on Updat e,

Room Catal og RICC Code and Extended Cost.

-
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Frint  Security  Stop

eload Home Search  Guide
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Submit Cuery

| Reset |

T

ARCHIVE DOCUMENT REGISTER REFORT PARAMETERS

Enter waluss for the parameters

Enter Date(s)

Enter Costis)

Transaction Ho I

Transaction Date I

Bar Tag Mo I

Catalog Mo I

Location I

Purchase Crder Ho I

Requisition Mo I

Aequisition Date I

Serial Mo I

Document Reg No I

Transaction Id I

Transaction Update I

Hra Mo I

Room I

in format DD-MON-YTYYY

in format 9999595959,99

Authorization ID I

Work Code I

From Work Code I

From HRL No I

Funding Code I

Ttilization Code I

Part Mo I

Hodel No I

Manufacturer I

Remark I

Catalog Noun I

Catalog MNomen I

Catalog RICC Code I

Extended Cost I

|Document; Done
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REPCORTS MENU
CATALOG REPCORT
Catalog Report

The Catal og Report contains the Catal og Nunber, Mjor Noun,
Nonencl ature, RICC, LCC, ECC, LIN, and Pilferable flag for each
cat al og nunber stored in APPNS.

A sunmary of Total Number of Items will conclude the report.

For an exanple of the Catal og Report, see sanple report in
Appendi x.

Fiel ds avail able for paraneter options are: Begi nning Catal og
Nunber, Endi ng Catal og Nunber, Noun, Nonenclature, Pilferable,
RI CC, LCC, ECC and LIN.

ﬁ Netzcape =l=]x]
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Submit Ciuery | Resml

CATALOGZ REFORT

Enter walues for the parameters

Eeginning Catalog I

Ending Catalodg I
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| NVENTORY RECONCI LI ATI ON REPORTS

Inventory All Reports

The Inventory Report All consists of the 3 reports; Inventory
Reconciliation Report, Inventory Shortage Report, and Inventory

Overage Report. Each of these reports is explained bel ow

1

The I nventory Reconciliation Report Al contains the Status,
Bar Tag No., Location, Room Catalog No., Serial No.

Manuf acturer, Major Noun, and Read Method of all reconciled,
shortage and overage property itens.

A sunmary of Total Property Line Itens and Value w il concl ude
the report.

For an exanple of the ALL Inventory Reconciliation Report, see
sanpl e report in Appendi X.

The HRA No. field is the only Parameter Option.
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Inventory Reconciliation Report

2. The Inventory Reconciliation Report contains the Status, Bar
Tag No., Location, Room Catalog No., Serial No.
Manuf acturer, Major Noun, and Read Method of all reconciled
property itens.

A sunmmary of Total Property Line Itens and Value w il concl ude
the report.

For an exanple of the Inventory Reconciliation Report, see
sanpl e report in Appendi X.

The HRA No. is the only paraneter Option.
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Inventory Shortage Report

3. The Inventory Shortage Report contains the Location, Room Bar
Tag No., Catalog No., Serial No., Manufacturer, and Maj or Noun
of all property for which there exist a shortage.

A sunmary of Total Line Itens will conclude the report.
For an exanple of the Inventory Shortage Report, see sanple
report in Appendi X.
The HRA No. is the only Paraneter QOption.
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Inventory Overage Report

4. The I nventory Overage Report contains the Location, Room
Tag No., Catalog No., Serial No., Manufacturer, Mjor Noun
and Read Method of all property that exists in excess.

A summary of Total Line Itenms will conclude the report.

For an exanple of the Inventory Overage Report, see sanple
report in Appendi X.

The HRA No. is the only Paraneter QOption.
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Pre-Loaded Property Reports

The Pre-Loaded Property Reports include the Pending Requi sitions
Report, the Approved Requisitions Report and the
Recei ved Property Report

1. The Pendi ng Requisitions Report contains the Requisition
Nunber, Ship To Org, Wrk Item Quantity, Approved Fl ag,
Expendabl e Fl ag, HRA Nane, Catal og Nunber, Line Item Nunber,
O fice Synbol, UND Flag, Unit Cost, Approver |ID, Resource
Code, Requester, Mjor Noun, Amendnent, Org Code, Priority,
Ext ended Cost, Approval Date, Funding Code, Deliver By Date,
Nonencl ature, Remarks, Vendor, and Item Description for each
pending requisition item

A sunmary of Total Requisition Line Itens will conclude the
report.

For an exanpl e of the Pending Requisitions Report, see sanple
report in Appendi X.

Fiel ds avail able for paranmeter options are: Requisition
Nunber, Fundi ng Code, Ship To Og, Deliver by Date, Wrk Code,
Vendor Nanme, Hra No, Authorization Id, Catalog No, Item Desc,
Line No, Quantity Ordered, Ofice Synbol, MOA Code, Need

| ndi cator, Expendable, Unit Cost, Printer, Resource Code,
Changed, Foa Code, Approved, Amendnent No, Approval Id No, Og
Code, Approval Date, Priority Code, Remarks, Extended Cost.
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PRE- LOADED PROPERTY REPORTS

Pending Requisitions Report
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Approved Requisitions Report

2. The Approved Requisitions Report contains the Requisition
Nunber, Ship to Org, Wrk Item Quantity, Approved Fl ag,
Expendabl e Fl ag, HRA Nane, Catal og Nunber, Line Item Nunber,
O fice Synbol, UND Flag, Unit Cost, Approver |ID, Resource
Code, Requester, Major Noun, Amendnent, Og Code, Priority,
Ext ended Cost, Approval Date, Funding Code, Deliver By Date,
Nonencl ature, Remarks, Vendor, and Item Description for each
approved requisition item

A summary of Total Requisition Line Itens will conclude the
report. For an exanple of the Approved Requi sitions Report,
see sanple report in Appendi X.

Fiel ds avail able for paranmeter options are: Requisition
Nunber, Fundi ng Code, Ship To Og, Deliver by Date, Wrk Code,
Foa Code, HRA No, Vendor Nane, Catalog No, Item Desc, Line No,
Quantity Ordered, Ofice Synbol, Expendable, Need Indicator,
Aut hori zation, Unit Cost, Mda Code, Resource Code, Approval Id
No, Amendnent No, Approval Ind, O g Code, Approval Date,
Priority Code, Remarks and Extended Cost.
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PRE- LOADED PROPERTY REPORTS

Received Property Report

3. The Received Property Report contains the Requisition Nunber,

Ship To Org, Wrk Item Quantity, Approved Flag, Expendable

Fl ag, HRA Nane, Catal og Nunber,

Li ne |Item Nunber,

Ofice

Synbol, UND Flag, Unit Cost, Approver |ID, Resource Code,

Request er, Major Noun, Anendnent, Org Code,

Cost, Approval Date, Funding Code, Deliver

Priority, Extended
By Dat e,

Nonencl ature, Remarks, Vendor, and Item Description for each
received property item

A summary of Tot al

Property Line Itens wll

concl ude the

report. For an exanple of the Received Property Report, see
sanpl e report in Appendi X.
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