USACE Worldwide Logistics Conference and Training Workshop
16-20 Jul 01 - New Orleans

Conference Information
1. CONFERENCE SUMMARY.

a.  Primary conference days for all participants will be 17-19 Jul 01, 0800 – 1700.  (We will be in session the full day on Thursday.)  

b.  Conference sign in will be Monday from 1600-1800.  

c.  On Monday afternoon, 16 Jul 01, 1300 – 1700, we will be offering pre-conference workshops on Leadership/Career Development, Supply and Maintenance Business Processes/Automated Systems, Transportation and Travel, and MACOM Engineer/Facilities Management.  Although these workshops are optional, we strongly encourage participation by all logistics personnel. 

d.  Friday has been scheduled as a travel day (except for members of the Logistics Corporate Board who will be meeting 0800-1200 on Friday). 

2.  HOTEL. Hilton New Orleans Riverside, Two Poydras Street, New Orleans, LA.

http://visit-our-new-orleans-hotel.com



3.  RESERVATIONS.  SUSPENSE NLT 8 JUN 01  Hotel reservations need to be made immediately by individual call-in to the Hilton New Orleans Riverside Hotel, 504-584-3999 or 1-800-HILTONS, identifying “ARMY LOGISTICS” as the name for our block of rooms.  After 15 Jun 01, all reservations will be subject to hotel availability.  NOTE:  The Hilton New Orleans Riverside does require a first night’s pre-paid deposit on all rooms.  You should use your government travel card for prepayment.  To receive a refund, individual reservations must be cancelled at least 72 hours prior to arrival.

a.  Guest Room Rates.  The hotel rate is $89.00 for a single or double room.  Each additional person in the room is $30.00 per day.  

b. Check in/out Time.  Check-in time at the hotel is 3:00 PM, and check-out time is 12:00 PM (noon).  

c.  Tax Exempt Forms.  The hotel has agreed to accept from each individual during check-in the enclosed State of Louisiana, Department of Revenue, Certificate of Governmental Exemption from the Payment of Hotel Lodging Taxes.  Copy is attached.

d.  Extended Stay.  The hotel will allow our group to book days before and days after the conference at the group rate but ONLY on a space availability basis.
e.  Airport Shuttle.  There are no hotel shuttle buses available.  Travelers may use of the Airport Shuttle which is located directly across from baggage claim.  Cost is $20 round trip or $10 one way to the downtown area. (More information on the Airport Shuttle may be obtained on the web at  http://www.bigeasy.com.)  Taxi fares are approximately $20-25 from the airport to the Hilton Hotel.  Rental car is not required.

4.  PRE CONFERENCE REGISTRATION.  All conference participants are required to pre-register for the conference by completing the enclosed individual registration form ASAP but NLT 8 JUN  01 and mailing it to USA, Corps of Engineers, Ms. Gayle G. Boone, CEMVN-LM, P. O. Box 60267, Room 164, New Orleans, LA 70160-0267.  Also include with your Individual Registration Form one check or money order payable to "ARMY LOGISTICS CONFERENCE" including (1) Registration Fee $35, (2) Luncheon cost $27, and (3) the Group Team Building Event, $40 (although optional, attendance is highly encouraged), for a total of $102.  Summary of each item on the registration form is shown below.

a.  Conference registration fee:  $35 per person. 

b.  Mandatory Working Luncheon – Tuesday, 17 Jul 01:  $27 per person.  Since the cost of the luncheon is over the authorized per diem rate for New Orleans, we will provide the actual expense authorization.  Upon approval, it will be in effect for all Corps personnel attending the conference, and it will be sent out at that time.  On the travel order leg itinerary portion of your orders (CEFMS screen 12.3), the Method of Reimbursement field should be AE for actual expense.  In the Other Remarks portion, you should put the following: “Actual expense for lunch on 17 Jul 01 in the amount of $27.00 is authorized.”  This same remark should also be put on your voucher when filed. 
c. Optional - Group Team Building Event - Steamboat Natchez Jazz Dinner Cruise. Cost $40 Per Person; Buffet style dinner; Cash Bar.  (Tickets must be purchased one month in advance to guarantee your reservation.  Cancellations must be made 72 hours in advance..) Cruise Boards:  6 p.m., Departs: 7 p.m., Returns: 9 p.m.  Savor the beauty and romance of New Orleans and take a journey back in time aboard the authentic Sternwheel Steamboat NATCHEZ.  Your two-hour cruise from the heart of the French Quarter takes you back when cotton was king and life was as slow and graceful as the current on the Mississippi.  Let us show you New Orleans, one of the world's most active ports, as you can only see from the river.  Experience Southern hospitality, steamboat style! 

d.  Pre-Conference Workshops.  Please sign up for  the Monday afternoon workshops by checking the session you will attend.

e. Hotel confirmation number.  Provide your hotel confirmation number at the place indicated on the form. 

f. Name tag.  Please provide information for your name tag (name/title).
